[bookmark: _GoBack]Foundational Services Reports Available:
The following guide can be used to:
· Print Sample Evidence of Completion Report
	Log into ABC Signup:


Go to https://admin.abcsignup.com 
   
	Account Code
	i-kan

	Username
	

	Password
	abc12345



Note:  If your office is using the full version of ABC Signup, please use your current username/password
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	Find the Event



Select “Past Events” at the top of the page

Click “Date” to sort the list chronologically

Click on the event line
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	Click the Reports Icon
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	Find the Report

Expand “Forms” by selecting the “+” to the left
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Select the Report


Select “Custom Certificates/Letters”
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Select “Print Certificates
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	Click Continue with no data entry required
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	Select a participant

Click “Generate Certificates/Letters
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Print an Evidence of Completion form as a sample for the office files.
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Registrant Listing
Continuing Education
Registration Questions
Evaluations

= Forms
Custom Certificates/Letters. User defined custom certificates and letters.

Custom Name Tags Name tag templates which have been defined for your account
Attendance Certificates Attendance certificates for all confirmed attendees.

Standard Name Tags Listing of standard name tag options in the system.

Sign-in Sheet - All Event sign-in sheet for all registrants

Sign-in Sheet - Custom Custom sign-in sheet

Sign-in Sheet - Invitation List Custom sign-in sheet created from the invitation list

Click here for instructions on how to use free Avery® software to create your own badges
Mailing Labels

Exports
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Certiicate Issue Rules
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reate/Edit Event Certificates

Posted: {289 registrations remaining for this event}
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Leave dates blank for all registrations
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ILLINOIS STATE BOARD OF EDUCATION
Educator Licensure Division
100 North First Street, 5306
Springfild, inois 62777-0001

EVIDENCE OF COMPLETION FOR PROFESSIONAL DEVELOPMENT 1SBE 72218 (15)

“This isto certify that the undersigned has completed the professional development activiies described herein and that the provider s approved by the State
Superintendent of Education at the time of completion. This form serves as evidence o verify partcipation in this professional development acivty and much
be maintained for a period of six () years by the licensce and produced i equested as part of an audit

IMPORTANT: THE LICENSEE MUST ENTER THE ACTIVITY INTO THE EDUCATOR LICENSURE INFORMATION SYSTEM (ELIS) BEFORE THE END
‘OF HISHER CURRENT RENEWAL CYCLE OR FORFEIT ANY PROFESSIONAL DEVELOPMENT CREDIT FOR THIS ACTIVITY.

NAME OF PARTICIPANT (Last,First, Middie Intial)
Rebecea Anderson

TITLE OF PROFESSIONAL DEVELOPMENT
HLI247K.5 & 6-12 Math Ssategies, Tools, and Resources ROE 49

DATE(S) OF ACTIVITY
712512016 Start Time:9:00 AM End Time: 3:30 PM

LOCATION (name of facily, City, Sate)
ROE 49 Tammy Muehoff - 4500000000000 | Location,

NAME OF PROVIDER (Ifauthorized by the approved provider)
ROE 49 Tammy Muerhoff- 190000000000000

NAME OF PRESENTER
Grade-bands will be addressed separately K-23-5685-12

NUMBER OF PROFESSIONAL DEVELOPMENT HOURS
6
I2S/2016 #1247 K-5 & 12 Math Strategies, Tools,and Resources ROE 49 Foundational Srvices: Hours -6

Foundational Services: Hours - 6
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