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Statewide System of Support Foundational Services
ROE/ISC Area Coordinator Job Duties
*to be used as part of a job description or part of an independent contract as determined by local ROEs*
For all Initiatives: 

ELA, Math, Continuous Improvement Planning, Balanced Assessment, 
Teacher Evaluation, Family Engagement & Science
Duties include:


Receive ISBE approved content training from ISBE Content Specialists

Schedule Regional trainings on I-Kan website and request Evaluation


Prepare professional development flyer (using ISBE approved template) 




and distribute to ROE/ISCs to share with Service Providers

Arrange for and track registrations


Plan for redelivery of ISBE approved content and prepare hand-outs as needed

Deliver training to ROE/ISC Service Providers 
Arrange for the distribution of PDCs and the retention of Evaluations 





following Regional Trainings
Provide Service Tracker information to ROE/ISC identified personnel to submit in Service 

Tracker
Attend Core Planning Team’s monthly check-in calls and professional development (as 


offered)

Facilitate monthly check-in calls/communication for Service Providers.


Distribute resources to ROE/ISC Service Providers

Respond to e-mail or phone inquiries from Service Providers

Follow up with additional training as needed

Collect monthly Technical Assistance summaries from Service Providers

Compile and submit summaries to Core Planning Team contact

Submit time and effort according to Fiscal Agent documentation

Submit expenses which may include:


Supplies and Materials for training ROE/ISC Service Providers (may need to be pre-


approved by the Fiscal Agent)


Room Rental for Regional trainings 

Travel for receiving training from ISBE Content Specialists (meals included only when 
overnight travel is necessary, reimbursed ROE rate, lodging at state rates, mileage at ROE/State rate)


Travel for training ROE/ISC Service Providers (at above rates)
